
RE: (6.3.3.) PERCENTAGE OF TEACHING AND NON-TEACHING STAFF 

PARTICIPATING IN FDP OR OTHER PROFESSIONAL-DEVELOPMENT COURSES 

IN THE LAST 5 YEARS (2018-23) 

 

The following attachments are the items pertaining to the above, in order of listing: 

1. Item 1: List of teaching staff on substantive posts against professional development 

courses attended between 2018 and 2023. (Pg. 2-15) 

2. Item 2: Scanned copies of participation certificates. (Pg: 16-77) 

3. Item 3: Abstract of IQAC resolution regarding the organization of training 

programmes by the institution. (Pg: 78) 

4. Item 4: Particulars of training programmes organized by the institution: (Pg: 79-

129) 

a. Notices issued by the principal 

b. Programme brochure 

c. Sample certificate 

d. List of participants 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FACULTY DEVELOPMENT PROGRAMMES (FDP), MANAGEMENT DEVELOPMENT PROGRAMMES (MDPS) PROFESSIONAL 

DEVELOPMENT /ADMINISTRATIVE TRAINING PROGRAMS ATTENDED BY TEACHERS ON SUBSTANTIVE POSTS 

 .      

SR NAME DESIGNATION DEPARTMENT NAME OF 

PROGRAMME 

ORGANIZER FROM - TO LENGTH 

(WEEKS) 

1. Dr Abhisek Bhattacharya  Associate 

Professor 

English  Refresher Course In 

English  

UGC HRDC, North 

Bengal University  

12/02/2021-

25/02/2021 

2 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

2. Prof. Amrita Sett Assistant Professor History Faculty Induction 

Programme  

UGC -HRDC, University 

Of Calcutta 

16.11.21-

17.12.21 

4 

    Refreshers Course 

In History 

UGC-HRDC, Kumaun 

University 

15.09.22-

29.09.22 

6 

    Online Workshop 

On Revitalizing 

Lifestyle Through 

Yoga Practice” 

Ramanujan 

College(PMMMTLC) 

 04 – 18 October, 

2021 

2 

    Online One Week 

Faculty 

Development 

Ramanujan 

College(PMMMTLC) 

 06 – 12 

November, 2021 

1 



Programme On E-

Content 

Development: 

Concepts And 

Tools” 

     Online One Week 

Faculty 

Development 

Programme On 

“Academic 

Research Writing” 

Ramanujan 

College(PMMMTLC) 

31 December, 

2021 – 06 

January, 2022 

1 

    2-Week Faculty 

Development 

Programme On 

"Research 

Methodology" 

Ramanujan 

College(PMMMTLC) 

October 01- 

October 15, 2020 

2 

    UGC Sponsored “ 

Online Workshop 

On Nep - 2020:  

Equity And 

Inclusion”  

Organized By UGC – 

Human Resource 

Development Centre,  

Gujarat University, 

Ahmedabad. 

11.05.22 1 day 

    UGC Sponsored “ 

Online Workshop 

On Nep - 2020:  

Multidisciplinary & 

Holistic Education”  

Organized By UGC – 

Human Resource  

Development Centre, 

Gujarat University, 

Ahmedabad. 

21.04.22 1 day 

    UGC Sponsored 

Webinar On “Yoga 

For  

Wellness” . 

UGC-HRDC ,Madurai 

Kamraj University 

04th September 

2021 

1 day 

    UGC-Sponsored 

Webinar  

On 

Professional Ethics 

For Teachers 

. 

Bharathidasan University 16.08.2021 1 day 



    UGC-Sponsored 

Webinar  

On 

Research And 

Publication Ethics  

Bharathidasan University 28.08.21 1 day 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

3. Dr. Debarati Das Assistant Professor Economics UGC-Sponsored 

Refresher Course In 

Economics 

Goa University 01-11-2022 –  

14-11-2022 

2 

    A 4-Week 

Induction 

Programme For 

"Faculty In 

Universities/ 

Colleges/ Institutes 

Of Higher 

Education" 

Teaching Learning 

Centre, Ramanujan 

College, University Of 

Delhi (PMMMTLC) 

19-6-2021 To  

18-7-2021 

4 

    Faculty Induction 

Programme 

Aligarh Muslim 

University 

17/07/2021-

24/08/2021 

5 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 



    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

4. Prof. Dhiren Mandi  Assistant Professor Sanskrit  Faculty Induction 

Programme  

UGC-HRDC, Jadavpur 

University  

22/02/2021-

27/03/2021 

4 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

    Refresher Course In 

Sanskrit  

UGC-HRDC, Jadavpur 

University  

01/02/2022-

15/02/2022 

2 

5. Dr. Koustav Roy Assistant Professor Commerce Workshop On 

“Online Course 

Design, 

UGC-HRDC, University 

Of Hyderabad 

07/05/2020 –  

09/05/2020 

3 days 



Development And 

Delivery 

    Indian Accounting 

Association, NCR 

Chapter data 

Analysis For 

Research In Social 

Sciences 

Ramanujan 

College(PMMMTLC) 

17/06/2020 –  

30/06/2020 

2 

    Research 

Methodology 

IARA 06/04/2020 – 

12/04/2020 

1 

    4-Week Induction  Ramanujan 

College(PMMMTLC) 

04/06/2020 –  

01/07/ 2020. 

4 

    Two-Day 

Workshop Time 

Series & Panel Data 

Analysis 

IAA 18/08/2020 – 

19/08/2020 

2 days 

    One Day National 

Level E-Workshop 

National Digital 

Library 

IIT Kharagpur 24/07/2020 1 

    Refresher Course 

On Management 

And Commerce 

Held During  

UGC-HRDC, University 

Of Hyderabad 

14.09.2020 –  

26.09.2020 

2 

    ‘Changing 

Landscapes In 

Business, Finance 

And Economy: A 

Global Perspective 

SKBU 28/11/2020 – 

29/11/2020 

2 days 

    “National 

Education Policy 

2020”, 

KIIT 28/08/2020 – 

30/08/ 2020 

3 days 

    Faculty Induction 

Programme 

UGC-HRDC, AMU 13/11/2021 – 

17/12/2021 

5 

    Refresher Course 

On Research 

UGC-HRDC, Hyderabad 

University 

9/05/2022 – 

21/05/ 2022 

2 



Methodology For 

Faculty Of Social 

Sciences Organized 

By The Human 

Resource 

Development 

Centre, University 

Of Hyderabad  

    Elementary FDP on 

"Emerging 

Financial 

Management And 

Accounting 

Techniques"  

Burdwan University 21/09/2021 –  

25/09/2021 

5 days 

    Two Week 

Interdisciplinary 

Refresher Course 

On Curriculum And 

Pedagogy 

Organized By 

Teaching Learning 

Centre, Tezpur 

University During 

07-20 June 2023. 

PMMMTLC, Tezpur 

University 

07/06/2023 – 

20/6/2023 

2 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 



    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

6. Dr. Paulami Guha Biswas ASSISTANT 

PROFESSOR 

English Certificate Course 

On Mentoring And 

Basic Counselling 

Samagra, BJES, 

Bangalore 

09 Nov 2023 – 1 

Feb 2024 

10 

    IPR 

Awareness/Training 

Program  

Controller General Of 

Patents, Designs And 

Trade Marks, Intellectual 

Property India And St 

Joseph's College Of 

Commerce(Autonomous), 

Bengaluru  

14 Feb 2023 1 day 

    FDP: 

Empowerment 

Through NLP 

St. Joseph’s College Of 

Commerce, Bangalore 

23–24 Jun 2023 2 days 

    One Day National 

Web Workshop On 

From Rupture To 

Repair: Proposal Of 

A Model For The 

Study Of Trauma 

Literature 

Department Of English, 

Sri Krishna Arts And 

Science College, 

Coimbatore, Tamil Nadu. 

19 May 2020 1 day 

    FDP – New 

Paradigms In 

English Teaching 

And Learning 

Department Of 

Humanities, St. Claret 

College, Bangalore. 

16-21 Aug 2021 1 day 

    FDP: Role Of 

Teachers In 

Enhancing 

Academic And 

Institutional 

Excellence 

IQAC, Kristu Jayanti 

College, Bangalore. 

12-13 Jun 2018 2 days 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 



    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

7. Prof. Rajat Hembram Assistant Professor  Bengali Faculty Induction 

Programme  

UGC - HRDC, Aligarh 

Muslim University 

22/08/2022- 

24/09/2022 

4 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

8. Prof. Sadiya Pravin  Assistant Professor  Hindi Faculty Induction 

Programme 

UGC - HRDC, University 

Of Mumbai  

27/11/2021-

29/12/2021 

4 

    Refresher Course In 

Research 

Methodology (Id) 

UGC -HRDC, University 

Of Lucknow  

16/08/2022-

30/08/2022 

2 



    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

9. Dr. Sandip Tah Assistant Professor Geography FDP on Advanced 

Tools In Research 

Mata Gujri College, 

Fategarh Sahib 

18/01/2021-

25/01/2021 

1 

    Refresher Course In 

Gender 

Sensitization 

UGC-HRDC, Osmania 

University, Hyderabad 

27/7/2020-

08/08/2020 

2 

    STC On Research 

Methodology In 

Arts And Social 

Sciences 

UGC-HRDC, Osmania 

University, Hyderabad 

29/6/2020-

04/7/2020 

1 

    STC On Renewable 

Energy 

UGC-HRDC, Osmania 

University, Hyderabad 

18/6/2020-

20/6/2020 

3 days 

    UGC-Stride Online 

Lecture Series 

Shivaji University, 

Kolhapur 

01/2/2021-

03/2/2021 

3 days 

    Online Workshop 

On Innovative 

Research Trends In 

Contemporary 

Geography 

East Calcutta Girls 

College, Kolkata 

06/7/2020-

12/7/2020 

1 

    Refresher Course In 

Teacher Education  

UGC-HRDC, Amu, 

Aligarh 

21/82021-

04/9/2021 

2 



    Refresher Course 

On Geography And 

Development 

Studies 

UGC-HRDC, Dr 

Harisingh Gour 

University, Sagar, MP 

09/11/2022-

22/11/2022 

2 

    FDP on Capacity 

Building For 

Teachers On 21st 

Century Managerial 

Skills  

Cambridge Institute Of 

Technology, Ranchi, 

Jharkhand  

07/3/2022-

12/03/2022 

1 

    Online Training 

Programme On 

Disaster 

Management In 

Mountain Areas 

With Special 

Reference To 

Kashmir Himalaya 

National Institute Of 

Disaster Management, 

Govt. Of India, New 

Delhi 

11/11/2020-

13/11/2020 

3 days 

    National Workshop 

On Research 

Methodology 

Gssdgs Khalsa College, 

Patiala 

22/02/2021-

27/02/2021 

6 days 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 



10. Prof. Shubhalaksmi 

Raychowdhury  

Assistant Professor  Political Science Faculty Induction 

Programme 

UGC HRDC, Aligarh 

Muslim University  

8/02/2022-

12/03/2022 

4 

    Faculty 

Development 

Programme 

Teaching Learning 

Centre, Ramanujan 

College, University Of 

Delhi 

1/07/2023-

7/07/2023 

1 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

11. Dr. Sumita Mandal Associate 

Professor 

Sanskrit  UGC-Sponsored 

Inter/Multi-

Disciplinary  

Refresher Course In 

“Research 

Methodology” 

(2020 – 2021)   

[Online Courses] 

UGC HRDC Ranchi 

University 

02-09-2020 To 

15-09-2020 

2 

    UGC-Sponsored 

Short Term Course 

On Research 

Methodology In 

Social Sciences & 

Humanities 

(Online) 

UGC HRDC Doctor 

Harisingh Gour 

Vishwavidyalaya, Sagar, 

Madhya Pradesh 

21-10-2020 To 

27-10-2020 

1 



    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

12. Prof. Tapas Ghosh Assistant Professor Philosophy Faculty Induction 

Programme 

UGC-HRDC, Ranchi 

University 

03/12/2021-

30/12/2021 

4 

    Refresher Course In 

Philosophy 

UGC-HRDC, Jawaharlal 

Nehru University 

09/01/2023-

21/01/2023 

2 

    Workshop West Bengal State 

University 

18/03/2021-

25/03/2021 

1 

    Workshop Yogoda Satsanga Palpara 

Mahavidyalaya 

23/08/2021-

29/08/2021 

1 

    Induction/ 

Orientation 

Programme 

Ramanujan College 

(University Of Delhi) 

01/09/2020-

30/09/2020 

4 

    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

1 



Training 

Programme 

 

 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 

13 Dr. Tushnim 

Gangopadhyay 

Assistant Professor English Third Online One 

Month Faculty 

Induction 

Programme 

UGC-HRDC, Jamia 

Milia Islamia, New Delhi 

28/12/2020 - 

02/02/2021 

5 

    Refresher Course In 

English 

UGC-HRDC, University 

Of Mumbai, Maharashtra 

18/10/2021 - 

30/10/2021 

2 

    Inter/Multi-

Disciplinary 

Refresher Course 

UGC-HRDC, Ranchi 

University, Jharkhand 

10/08/2023 - 

23/08/2023 

2 

    6 Days Training 

Programme Of 

Indian Knowledge 

System (IKS) In 

Collaboration With 

IKS Division Of 

Ministry Of 

Education, New 

Delhi 

UGC-HRDC, Banaras 

Hindu University, 

Varanasi 

20/10/2023 - 

02/11/2023 

1 

    The 6 Principles 

For The Exemplary 

Teaching Of 

English Learners: 

TESOL Me 

Modules 1-6 

TESOL International 

Association, U.S. 

Department Of State 

06/09/2023 - 

05/12/2023 

12 

14. Dr. Uday Sardar  Assistant Professor  Bengali  Faculty Induction 

Programme  

UGC -HRDC, Aligarh 

Muslim University  

06/02/2023 - 

14/03/2023 

5 

    Refresher Course In 

Bengali  

UGC -HRDC, University 

Of North Bengal  

24/08/2023 - 

07/09/2023 

2 



    Practical Training 

in Office Suit 

 

Khandra College, KNU 10/05/2023 – 

16/05/2023 

1 

    Yoga and Mental 

Health Training 

Programme 

 

Khandra College, KNU 15/12/2021 - 

21/12/2021 

 

1 

    Basic 

Communication 

Training 

Programme 

 

Khandra College, KNU

  

02/01/2020 - 

08/01/2020 

 

1 

    Computer Basics 

Training 

Programme 

 

Khandra College, KNU 02/01/2020 - 

08/01/2020 

 

1 
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KHANDRA COLLEGE                                     Fax and Tel no. (0341) 2665245 

(Affiliated to Kazi Nazrul University) 

[Assessed and Accredited by NAAC] 

P.O. Khandra, 713 363, Dt. Paschim Bardhaman 

 

Abstract of the Meeting of the IQAC, Khandra College, dt. 22/08/2018 

Members Present:- 

a) Sd/ Prof. S.K. Hazra                                                     Principal 

b) Sd/ Dr. A.K. Chakraborty                                            Co-ordinator 

c) Sd/ Dr. A. Bhattacharya                                               Member                                               

d) Sd/ Dr. S. Tah                                                              Member 

e) Sd/ Ms. R. Banerjee                                                     Member 

f) Sd/ Mr. R. Mukherjee                                                   Member 

The Principal, Prof. S.K. Hazra is in the chair and the following are discussed and 

resolved in the presence of the esteemed members 

########################################################################## 

1. The IQAC discussed the necessity for short training programmes for teaching and 

non-teaching staff under the aegis of the institution, regarding various technical and 

otherwise professional aspects within the workspace. 

2. It is resolved that the college will organize at least one (1) week-long faculty 

(teaching and non-teaching) training programme per academic session, focusing on 

pertinent topics relevant within the college work environment, between the 

sessions 2018-19 and 2022-23.  

3. It is further resolved that Prof. S.K. Hazra, Principal, Khandra College, be 

requested to make the necessary arrangements for the abovementioned. 

########################################################################### 

Countersigned 

S/d Prof. S.K. Hazra, Principal 

Khandra College 

 

 

  

 



From, 

The Principal 

Khandra College, 

P.O.: Khandra, 

Dt.: Paschim Bardhaman 

Pin: 713363 

 

Seven (7) Day Training Programme on “Computer Basics” to be Organized 

by the College dt. 01/12/2018 

 

All college staff – Teaching (Permanent & Guest Faculty) and Non-Teaching – are 

hereby informed that the college has resolved to organize a seven (7) day training course on 

“Computer Basics” from 16/12/2018 to 22/12/2018.  

Members of the staff and faculty are requested to register their names with Smt. Piu 

Bandopadhyay, Guest Lecturer in Journalism and Mass Communication, within 10/12/2018 

and ensure their participation in the programme. 

 

 

 

 

 

 

  

 

 

 

 IQAC Co- ordinator                                                                                                     Principal  

 



  

COMPUTER BASICS           
16/12/18 – 22/12/18 
A TRAINING COURSE 

ORGANIZED BY 

KHANDRA COLLEGE (K.N.U.), 

KHANDRA, 

PASCHIM BARDHAMAN.       

https://khandracollege.ac.in/ 

 

 



 

ABOUT THE COLLEGE 

 

 

Khandra College, a co-educational institution imparting higher education, is 

located at Khandra, Dist. Paschim Bardhaman, West Bengal (Lat-23° 06’ 33’’ N & 

Long-87° 22’ 0’’ E). The college was established in 1981 under the leadership of the 

late Amalendu Bakshi, a local Philanthrope, to cater higher education among the 

boys and girls of the surrounding area. The primary motto of the college was to set 

up a minimum infrastructure for imparting higher education to young students who 

were mostly first-generation learners coming from economically backward strata 

of the society. The effort was soon acknowledged by the Government of West 

Bengal, and in the year of its inception, the University of Burdwan accorded 

affiliation to the college as a co-educational institution for higher studies. 

The Academic activities of the College were inaugurated in 1981 with only 

B.A. General Course of studies in Bengali, English, History, Philosophy, Sanskrit, 

Political science and Economics with few students. In 1985, the B.Com General 

Course was introduced, and from 1996 onwards Honours Courses of studies in the 

aforementioned disciplines were made accessible to the students. 

The College, which was born an unknown sapling upon the mining crags of 

Ukhra and Andal, far away from the glitter of the metropolis, may now boast of 

holding fourteen Major Courses of studies in its branches by the side of twenty 

 

ABOUT THE COLLEGE 



Minor courses of studies to enrich its foliage. This has become possible as a 

consequence of the combined efforts rendered by the Teachers, the Students, the 

local people and each and every staff member of the institutional family. 

Khandra College received its Assessment and Accreditation by NAAC for the 

First Cycle in the year 2007. Our efforts were once more acknowledged when we 

received accreditation from NAAC for the second cycle in 2018. Now we are 

looking forward to a newer dimension in our attempts to embrace the NEP 2020 

guidelines in imparting Higher Education to our students through various 

academic, administrative and co-curricular activities. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Basic computer education is essential for teachers and college staff in 

today's digital age. As technology continues to play an increasingly significant 

role in education, equipping educators and staff with basic computer skills is 

crucial for enhancing teaching effectiveness, administrative efficiency, and 

overall productivity. Computers are valuable tools for creating engaging 

instructional materials, delivering online lessons, and facilitating interactive 

learning experiences.  

The internet offers a wealth of educational resources, including digital 

libraries, research databases, and educational websites. It also enables seamless 

communication and collaboration among teachers, students, parents, and 

colleagues. Computer literacy equips educators and staff with the skills to use 

email, messaging apps, and video conferencing tools effectively for 

communicating with stakeholders, collaborating on projects, and providing 

timely feedback. 

In the post-pandemic era, colleges and universities rely on various 

computer-based systems for administrative tasks such as student registration, 

grading, attendance tracking, and financial management. Proficiency in basic 

ABOUT THE TRAINING COURSE 

 



computer skills enables college staff to navigate these systems efficiently, 

streamline administrative processes, and ensure the smooth operation of 

academic institutions. Computer literacy also opens up opportunities for ongoing 

professional development and learning. Educators and staff can access online 

courses, webinars, and educational resources to enhance their teaching skills, 

stay abreast of emerging technologies, and adapt to evolving educational trends. 

In an increasingly digital world, teachers need to educate students about 

responsible digital citizenship and online safety. Teachers with basic computer 

education can guide students in navigating the internet safely, critically 

evaluating online information, and practicing ethical behaviour in digital 

environments. Basic computer skills are also becoming increasingly important for 

career advancement in the education sector. Educators and staff who are 

proficient in using educational technology and computer-based tools may have a 

competitive edge in their careers, whether it's securing leadership positions, 

pursuing advanced degrees, or exploring new opportunities in educational 

technology roles. 

 

 

 

 

 

 



 

 

 Use of computers in education 

 ITC in college administration 

 Communication and collaboration 

 Safe and responsible digital citizenship 

 Technology and career advancement 

 

 

 

 

21 hours over the course of 7 days. Classes will be held beyond college 

hours. 

 

 

 

100 participants (Teaching and non-teaching staff only). 

 

 

COURSE OBJECTIVES 

COURSE DURATION 

COURSE INTAKE 



 

 

Smt. Piu Bandopadhyay, Guest Lecturer in Journalism and Mass 

Communication, Khandra College, KNU. 

 

 

 

 

 

RESOURCE PERSONS 



 

 

 

 

CERTIFICATE OF COMPLETION 

 

This is to certify that  

 

 

 

Participated in the  

Computer Basics Training Programme  

From  16/12/2018  to  22/12/18.       

 

 



List of Participants 

COMPUTER BASICS 

16/12/18 – 22/12/18 

KHANDRA COLLEGE (K.N.U.) 

Khandra, Paschim Bardhaman 

Sr. Name & Designation 
 

 TEACHING STAFF 

1 Prof. Paritosh Kr. Dhara 

Assoc. Prof. Dept.  of Philosophy, KC (KNU) 

2 Prof. Sisirendu Dasgupta 

Assoc. Prof., Dept. of English, KC (KNU) 

3 Dr. Ashish Kr. Chakraborty 

Assoc. Prof., Dept. of Pol. Sc., KC (KNU) 

4 Dr. Abhisek Bhattacharya 

Asst. Prof., Dept. of English, KC (KNU) 

5 Dr. Sudipa Chowdhury    

Assoc. Prof., Dept. of Bengali, KC (KNU) 

6 Dr. Sandip Tah 

Asst. Prof., Dept. of Geography, KC (KNU) 

7 Dr. Abhijit Kr. Ghosh 

Asst. Prof., Dept. of Bengali, KC (KNU)  

8 Prof. Tapan Kr. Das 

Asst. Prof., Dept. of History, KC (KNU)  

9 Prof. Sadiya Pravin 

Asst. Prof., Dept. of Hindi, KC (KNU) 

10 Prof. Dhiren Mandi 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

11 Mr. Biswajit Ghosh 

Part-Time Faculty, Dept. of Geography, KC (KNU) 

12 Mr. Santanu Jarimuni 

Part-Time Faculty, Dept. of Geography, KC (KNU) 

13 Mrs. Munmun Nanda 

Part-Time Faculty, Dept. of Economics, KC (KNU) 

14 Mr. Tarak Nath Nayak 

Part-Time Faculty, Dept. of Sanskrit, KC (KNU) 

15 Ms. Mitali Sen 

Part-Time Faculty, Dept. of Sanskrit, KC (KNU) 

16 Mr. Animesh Mondal 

Part-Time Faculty, Dept. of Sanskrit, KC (KNU) 

17 Ms. Chameli Sharma 

Part-Time Faculty, Dept. of Philosophy, KC (KNU) 

18 Ms. Madhumita Mondal 

Part-Time Faculty, Dept. of Philosophy, KC (KNU) 

19 Mrs. Lalima Chakrabarty Banerjee 



Part-Time Faculty, Dept. of Music, KC (KNU) 

20 Mrs. Piu Banerjee 

Part-Time Faculty, Dept. of Multimedia & Mass. Comm., 

KC (KNU) 

21 Mrs. Geeta Haldar 

Part-Time Faculty, Dept. of Bengali, KC (KNU) 

22 Mr. Gopinath Banerjee 

Part-Time Faculty, Dept. of English, KC (KNU) 

23 Mrs. Sudipta Choudhury 

Part-Time Faculty, Dept. of English, KC (KNU) 

24 Mrs. Rianka Banerjee 

Guest Lecturer, Dept. of English, KC (KNU) 

25 Dr. Anju Singh 

Part-Time Faculty, Dept. of Hindi, KC (KNU) 

26 Mr. Arun Kr. Shah 

Part-Time Faculty, Dept. of Hindi, KC (KNU) 

27 Mr. Aman Vishwakarma 

Part-Time Faculty, Dept. of Hindi, KC (KNU) 

28 Ms. Priti Singh 

Part-Time Faculty, Dept. of Hindi, KC (KNU) 

29 Mr. Kajal Kanti Bandopadhyay 

Part-Time Faculty, Dept. of History, KC (KNU) 

30 Mrs. Rakhi Dhar 

Part-Time Faculty, Dept. of History, KC (KNU) 

31 Mrs. Kalyani Garai 

Part-Time Faculty, Dept. of History, KC (KNU) 

32 Ms. Priti Verma 

Part-Time Faculty, Dept. of Pol. Sc., KC (KNU) 

33 Mr. Arup Dutta 

Part-Time Faculty, Dept. of Pol. Sc., KC (KNU) 

34 Mrs. Ananya Sengupta (Dasgupta) 

Part-Time Faculty, Dept. of Education, KC (KNU) 

35 Ms. Shulakshmana Chattaraj 

Part-Time Faculty, Dept. of Sociology, KC (KNU) 

36 Mrs. Binita Nandi 

Part-Time Faculty, Dept. of Chemistry, KC (KNU) 

37 Mrs. Pritisha Roy 

Part-Time Faculty, Dept. of Chemistry, KC (KNU) 

38 Mr. Prasanta Panda 

Part-Time Faculty, Dept. of Mathematics, KC (KNU) 

39 Mrs. Uttama Dey 

Part-Time Faculty, Dept. of Botany, KC (KNU) 

40 Mrs. Gopali Shampa Roy 

Part-Time Faculty, Dept. of Botany, KC (KNU) 

41 Ms. Piyali Chakraborty 

Part-Time Faculty, Dept. of Zoology, KC (KNU) 

42 Mrs. Ranita Gupta 

Part-Time Faculty, Dept. of Zoology, KC (KNU) 

43 Mr. Kapileswar Nandi 



Part-Time Faculty, Dept. of Commerce, KC (KNU) 

44 Mr. Prabhat Dutta 

Part-Time Faculty, Dept. of Commerce, KC (KNU) 

45 Mr. Volanath Mondal 

Part-Time Faculty, Dept. of Commerce, KC (KNU) 

  

 NON-TEACHING STAFF 

46 Mr. Ranjit Mukherjee 

Cashier 

47 Mr. Biswanath Dhibar 

Clerk 

48 Mr. Arpan Sarkar 

Clerk 

49 Mr. Subinoy Dey 

Clerk 

50 Mr. Gourgopal Mondal 

Electrician cum Caretaker 

51 Mrs. Santana Dewasi 

Geography lab attendant 

52 Mr. Swapan Ruidas 

Guard 

53 Smt. Kajoli Ruidas 

Sweeper 

54 Mr. Sisir Sen 
Part time gymnasium attendant 

55 Mr. Kartik Ruidas 

Karmabandhu 

56 Mr. Bhakti Pada Ruidas 

Casual staff 

57 Mr. Bidhan Mondal 

Casual staff 

58 Mr. Anath Nandi 

Casual staff 

59 Mrs. Samapti Khan 

Casual staff 

60 Mr. Sevak Banerjee 

Casual staff 

 

 

 ______________                                                                                            ______________ 

Coordinator (IQAC)                                                                                            Principal 

 

 

                                       



From, 

The Principal 

Khandra College, 

P.O.: Khandra, 

Dt.: Paschim Bardhaman 

Pin: 713363 

 

Seven (7) Day Training Programme on “Basic Communication” to be 

Organized by the College dt. 10/12/2019 

 

All college staff – Teaching (Permanent & Guest Faculty) and Non-Teaching – are 

hereby informed that the college has resolved to organize a seven (7) day training course on 

“Basic Communication” from 02/01/2020 to 08/01/2020.  

Members of the staff and faculty are requested to register their names with Prof. 

Sisirendu Dasgupta, Assoc. Prof in English, or Dr. Sudipa Chowdhury, Assoc. Prof in 

Bengali, within 22/12/2019 and ensure their participation in the programme. 

 

 

 

  

 

 

 

 
IQAC Co- ordinator                                                                                                     Principal  
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ORGANIZED BY 

KHANDRA COLLEGE (K.N.U.), 

KHANDRA, 

PASCHIM BARDHAMAN. 

https://khandracollege.ac.in/ 

 

02/01/2020 – 08/01/2020 



 

 

 

 

Khandra College, a co-educational institution imparting higher education, is 

located at Khandra, Dist. Paschim Bardhaman, West Bengal (Lat-23° 06’ 33’’ N & 

Long-87° 22’ 0’’ E). The college was established in 1981 under the leadership of the 

late Amalendu Bakshi, a local Philanthrope, to cater higher education among the 

boys and girls of the surrounding area. The primary motto of the college was to set 

up a minimum infrastructure for imparting higher education to young students who 

were mostly first-generation learners coming from economically backward strata 

of the society. The effort was soon acknowledged by the Government of West 

Bengal, and in the year of its inception, the University of Burdwan accorded 

affiliation to the college as a co-educational institution for higher studies. 

The Academic activities of the College were inaugurated in 1981 with only 

B.A. General Course of studies in Bengali, English, History, Philosophy, Sanskrit, 

Political science and Economics with few students. In 1985, the B.Com General 

Course was introduced, and from 1996 onwards Honours Courses of studies in the 

aforementioned disciplines were made accessible to the students. 

The College, which was born an unknown sapling upon the mining crags of 

Ukhra and Andal, far away from the glitter of the metropolis, may now boast of 

holding fourteen Major Courses of studies in its branches by the side of twenty 

Minor courses of studies to enrich its foliage. This has become possible as a 
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consequence of the combined efforts rendered by the Teachers, the Students, the 

local people and each and every staff member of the institutional family. 

Khandra College received its Assessment and Accreditation by NAAC for the 

First Cycle in the year 2007. Our efforts were once more acknowledged when we 

received accreditation from NAAC for the second cycle in 2018. Now we are 

looking forward to a newer dimension in our attempts to embrace the NEP 2020 

guidelines in imparting Higher Education to our students through various 

academic, administrative and co-curricular activities. 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Basic communication skills are just as vital in an academic setting as they are 

in any other environment, if not more so. Whether it's in classrooms, lecture halls, 

research groups, or academic conferences, effective communication skills play a 

crucial role in facilitating learning, exchanging ideas, and advancing knowledge. 

In classrooms and lecture halls, students rely on instructors to convey complex 

concepts and information effectively. Strong communication skills enable 

educators to explain ideas clearly, engage students in discussions, and ensure 

that learning objectives are met.  

Academia thrives on collaboration and the exchange of ideas. Whether it is 

working on group projects, conducting research, or presenting findings, effective 

communication skills are essential. Researchers must communicate their ideas, 

methodologies, and results clearly to peers and collaborators, fostering 

collaboration and advancing knowledge collectively. Similarly, academic writing 

is a fundamental aspect of scholarly communication. Writing research papers, 

essays, or theses, publishing research findings in journals or presenting them at 

conferences, as well as conducting peer reviews are integral to the academic 

process.  
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    Academia involves networking with peers, mentors, and professionals in 

the field. Whether it's attending conferences, seminars, or academic events, 

effective communication skills are essential for building relationships, sharing 

ideas, and advancing one's career in academia. In essence, basic communication 

skills are indispensable in an academic space for fostering learning, 

collaboration, scholarly discourse, and career advancement. By honing these 

skills, college or university staff can enhance their academic performance, 

contribute meaningfully to their field, and excel in their academic pursuits. 

 

 

 

 

 

 

 

 

 

 

 



 

 

 Communication fundamentals 

 Research and academic language and jargon 

 Telecommunication and technology aided communication 

 Peer review and feedback 

 Publishing and style-sheets (MLA, APA, etc.) 

 Public speaking and addressing masses 

 Des-escalation and mediation methods 

 

 

 

 

21 hours over the course of 7 days. Classes will be held beyond college 

hours. 

 

 

 

100 participants (Teaching and non-teaching staff only). 

 

COURSE OBJECTIVES 

COURSE DURATION 

COURSE INTAKE 



 

 

 Prof. Sisirendu Dasgupta, Associate Professor in English, 

Khandra College, KNU. 

 Dr. Sudipa Chowdhury, Associate Professor in Bengali, 

Khandra College, KNU. 

 

 

 

 

 

RESOURCE PERSONS 



 

 

 

 

CERTIFICATE OF COMPLETION 

 This is to certify that  

 

 

Participated in the  

Basic Communication Training Programme  

From 02/01/2020 to 08/01/2020.       

 

 



List of Participants 

BASIC COMMUNICATION 

02/01/2020 – 08/01/2020 

KHANDRA COLLEGE (K.N.U.) 

Khandra, Paschim Bardhaman 

Sr. Name & Designation 
 

 TEACHING STAFF 

  

1 Dr. Abhisek Bhattacharya 

Asst. Prof., Dept. of English, KC (KNU) 

2 Prof. Amrita Sett 

Asst. Prof., Dept. of History, KC (KNU) 

3 Dr. Ashish Kr. Chakraborty 

Assoc. Prof., Dept. of Pol. Sc., KC (KNU) 

5 Prof. Dhiren Mandi 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

7 Dr. Koustav Roy 

Asst. Prof., Dept. of Commerce, KC (KNU) 

8 Prof. Paritosh Kr. Dhara 

Assoc. Prof., Dept. of Philosophy, KC (KNU) 

9 Prof. Sadiya Pravin 

Asst. Prof., Dept. of Hindi, KC (KNU) 

10 Dr. Sandip Tah 

Asst. Prof., Dept. of Geography, KC (KNU) 

11 Prof. Sisirendu Dasgupta 

Assoc. Prof., Dept. of English, KC (KNU) 

12 Dr. Sudipa Chowdhury    

Assoc. Prof., Dept. of Bengali, KC (KNU) 

13 Dr. Sumita Mandal 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

14 Prof. Shubhalaksmi Raychowdhury 

Asst. Prof., Dept. of Pol. Sc., KC (KNU) 

15 Prof. Tapas Ghosh 

Asst. Prof., Department of Philosophy, KC (KNU) 

16 Mr. Biswajit Ghosh 

SACT II, Dept. of Geography, KC (KNU) 

17 Ms. Chumki Mondal 

SACT I, Dept. of Geography, KC (KNU) 

18 Mr. Santanu Jarimuni 

SACT II, Dept. of Geography, KC (KNU) 

19 Mrs. Munmun Nanda 

SACT II, Dept. of Economics, KC (KNU) 

20 Mr. Tarak Nath Nayak 

SACT I, Dept. of Sanskrit, KC (KNU) 



21 Ms. Mitali Sen 

SACT I, Dept. of Sanskrit, KC (KNU) 

22 Mr. Animesh Mondal 

SACT II, Dept. of Sanskrit, KC (KNU) 

23 Ms. Kripasindhu Ruj 

SACT II, Dept. of Sanskrit, KC (KNU) 

24 Mrs. Tanushree Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

25 Ms. Chameli Sharma 

SACT II, Dept. of Philosophy, KC (KNU) 

26 Ms. Madhumita Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

27 Mr. Sumit Mahato 

SACT I, Dept. of Philosophy, KC (KNU) 

28 Mrs. Lalima Chakrabarty Banerjee 

SACT II, Dept. of Music, KC (KNU) 

29 Mrs. Piu Banerjee 

SACT II, Dept. of Multimedia & Mass. Comm., KC (KNU) 

30 Mrs. Geeta Haldar 

SACT II, Dept. of Bengali, KC (KNU) 

31 Mr. Indrajit Ghosh 

SACT II, Dept. of Bengali, KC (KNU) 

32 Mr. Soumitra Singha Mahapatra 

SACT II, Dept. of Bengali, KC (KNU) 

33 Mr. Joydeb Kumbhakar 

SACT II, Dept. of Bengali, KC (KNU) 

34 Mr. Gopinath Banerjee 

SACT II, Dept. of English, KC (KNU) 

35 Mrs. Sudipta Choudhury 

SACT II, Dept. of English, KC (KNU) 

36 Mrs. Rianka Banerjee 

SACT I, Dept. of English, KC (KNU) 

37 Dr. Anju Singh 

SACT I, Dept. of Hindi, KC (KNU) 

38 Mr. Arun Kr. Shah 

SACT I, Dept. of Hindi, KC (KNU) 

39 Mr. Aman Vishwakarma 

SACT I, Dept. of Hindi, KC (KNU) 

40 Ms. Priti Singh 

SACT I, Dept. of Hindi, KC (KNU) 

41 Mr. Kajal Kanti Bandopadhyay 

SACT II, Dept. of History, KC (KNU) 

42 Mrs. Rakhi Dhar 

SACT II, Dept. of History, KC (KNU) 

43 Mrs. Kalyani Garai 

SACT I, Dept. of History, KC (KNU) 

48 Mr. Sudip Kr. Sadhu 

SACT II, Dept. of History, KC (KNU) 

49 Ms. Priti Verma 



SACT I, Dept. of Pol. Sc., KC (KNU) 

50 Mr. Arup Dutta 

SACT II, Dept. of Pol. Sc., KC (KNU) 

51 Mrs. Ananya Sengupta (Dasgupta) 

SACT II, Dept. of Education, KC (KNU) 

52 Ms. Shulakshmana Chattaraj 

SACT II, Dept. of Sociology, KC (KNU) 

53 Md. Julfikar 

SACT II, Dept. of Phys. Ed., KC (KNU) 

54 Mr. Shubhadeep Panda 

SACT II, Dept. of Physics, KC (KNU) 

55 Mrs. Binita Nandi 

SACT II, Dept. of Chemistry, KC (KNU) 

56 Mrs. Pritisha Roy 

SACT II, Dept. of Chemistry, KC (KNU) 

57 Mr. Prasanta Panda 

SACT II, Dept. of Mathematics, KC (KNU) 

58 Mrs. Uttama Dey 

SACT II, Dept. of Botany, KC (KNU) 

59 Mrs. Gopali Shampa Roy 

SACT II, Dept. of Botany, KC (KNU) 

60 Ms. Piyali Chakraborty 

SACT II, Dept. of Zoology, KC (KNU) 

61 Mrs. Ranita Gupta 

SACT II, Dept. of Zoology, KC (KNU) 

62 Mr. Kapileswar Nandi 

SACT II, Dept. of Commerce, KC (KNU) 

63 Mr. Prabhat Dutta 

SACT II, Dept. of Commerce, KC (KNU) 

64 Mr. Volanath Mondal 

SACT I, Dept. of Commerce, KC (KNU) 

  

 NON-TEACHING STAFF 

  

65 Mr. Ranjit Mukherjee 

Cashier 

66 Mr. Biswanath Dhibar 

Clerk 

67 Mr. Arpan Sarkar 

Clerk 

68 Mr. Subinoy Dey 

Clerk 

69 Mr. Gourgopal Mondal 

Electrician cum Caretaker 

70 Mrs. Santana Dewasi 

Geography lab attendant 

71 Mr. Swapan Ruidas 

Guard 

72 Smt. Kajoli Ruidas 



Sweeper 

73 Mr. Sisir Sen 
Part time gymnasium attendant 

74 Mr. Kartik Ruidas 

Karmabandhu 

75 Mr. Bhakti Pada Ruidas 

Casual staff 

76 Mr. Bidhan Mondal 

Casual staff 

77 Mr. Anath Nandi 

Casual staff 

79 Mrs. Samapti Khan 

Casual staff 

80 Mr. Sevak Banerjee 

Casual staff 

 

 

 

 

 

                                       

 ______________                                                                                            ______________ 

Coordinator (IQAC)                                                                                            Principal 

 

 



 

Seven (7) Day Training Programme on “Yoga and Mental Health” to be 

Organized by the College dt.30/11/2021 

 

All college staff – Teaching (Permanent & Guest Faculty) and Non-Teaching – are 

hereby informed that the college has resolved to organize a seven (7) day training course on 

“Yoga and Mental Health” from 15/12/2021 to 21/12/2021.  

Members of the staff and faculty are requested to register their names with Md. 

Julfikar, SACT in Physical Education or Mr. Sevak Banerjee, Gymnasium Trainer, within 

05/12/2021 and ensure their participation in the programme. 

  

 

 

 

 

 

  

 

 IQAC Co- ordinator                                                                                                     Principal  

 



 

  

YOGA AND MENTAL 

HEALTH 

A TRAINING COURSE                                     

15/12/2021 – 21/12/2021 

Visit KC at 

https://khandracollege.ac.in/ 

ORGANIZED BY 

KHANDRA COLLEGE (K.N.U.), 

KHANDRA, 

PASCHIM BARDHAMAN. 

 



 

ABOUT THE COLLEGE 

 

 

Khandra College, a co-educational institution imparting higher education, is 

located at Khandra, Dist. Paschim Bardhaman, West Bengal (Lat-23° 06’ 33’’ N & 

Long-87° 22’ 0’’ E). The college was established in 1981 under the leadership of the 

late Amalendu Bakshi, a local Philanthrope, to cater higher education among the 

boys and girls of the surrounding area. The primary motto of the college was to set 

up a minimum infrastructure for imparting higher education to young students who 

were mostly first-generation learners coming from economically backward strata 

of the society. The effort was soon acknowledged by the Government of West 

Bengal, and in the year of its inception, the University of Burdwan accorded 

affiliation to the college as a co-educational institution for higher studies. 

The Academic activities of the College were inaugurated in 1981 with only 

B.A. General Course of studies in Bengali, English, History, Philosophy, Sanskrit, 

Political science and Economics with few students. In 1985, the B.Com General 

Course was introduced, and from 1996 onwards Honours Courses of studies in the 

aforementioned disciplines were made accessible to the students. 

The College, which was born an unknown sapling upon the mining crags of 

Ukhra and Andal, far away from the glitter of the metropolis, may now boast of 

holding fourteen Major Courses of studies in its branches by the side of twenty 
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Minor courses of studies to enrich its foliage. This has become possible as a 

consequence of the combined efforts rendered by the Teachers, the Students, the 

local people and each and every staff member of the institutional family. 

Khandra College received its Assessment and Accreditation by NAAC for the 

First Cycle in the year 2007. Our efforts were once more acknowledged when we 

received accreditation from NAAC for the second cycle in 2018. Now we are 

looking forward to a newer dimension in our attempts to embrace the NEP 2020 

guidelines in imparting Higher Education to our students through various 

academic, administrative and co-curricular activities. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Yoga has garnered widespread recognition not only for its physical benefits 

but also for its profound impact on mental health and overall well-being. Rooted 

in ancient Indian traditions, yoga encompasses a combination of physical 

postures, breathing exercises, meditation, and mindfulness practices.  

One of the primary benefits of yoga for mental health is its ability to alleviate 

stress. Through focused breathing and mindful movement, yoga promotes 

relaxation and helps us release tension accumulated in the body. Regular 

practice of yoga has been shown to lower levels of cortisol, the stress hormone, 

leading to a calmer and more balanced state of mind. Yoga can also be an 

effective complementary therapy for managing anxiety and depression. The 

mindful awareness cultivated in yoga practice helps us become more attuned to 

their thoughts and emotions, empowering us respond to challenges with greater 

resilience. The physical activity and relaxation techniques incorporated in yoga 

can help alleviate symptoms of anxiety and depression, promoting a sense of 

well-being. 
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Yoga encourages us to cultivate present-moment awareness and non-

judgmental acceptance of our experiences. By practicing mindfulness and 

observing their thoughts without attachment, we may develop greater emotional 

resilience and the ability to regulate our moods more effectively. This can be 

particularly beneficial for those struggling with mood disorders or difficulty 

managing intense emotions. By fostering a deeper awareness of the mind-body 

connection, yoga promotes holistic well-being and a sense of inner harmony. 

Sleep disturbances are common among students, teachers, and in fact, 

every working person who leads a hectic and stressful life – thus experiencing 

mental health challenges. Yoga has been shown to improve sleep quality by 

reducing insomnia symptoms and promoting relaxation. By incorporating yoga 

into their routine, we can experience reduced stress, improved mood, better 

emotional regulation, and enhanced overall well-being.  

 

 

 

 

 

 

 



 

 

 Basics of Yoga 

 Exploring the influence of Yoga on mental health 

 Asanas and Pranayamas 

 Developing a healthy personal routine 

 Yogic philosophy and psychology 

 

 

 

 

21 hours over the course of 7 days. Classes will be held beyond college 

hours. 

 

 

 

100 participants (Teaching and non-teaching staff only). 

 

 

COURSE OBJECTIVES 

COURSE DURATION 

COURSE INTAKE 

RESOURCE PERSONS 



 

 

 

 

 

 

 



 

KHANDRA COLLEGE 
 

CERTIFICATE OF COMPLETION 

This is to certify that  

 

 

 

Participated in the  

Yoga and Mental Health Training Programme  

From 15/12/2021 to 21/12/2021.       

 

______________________                                                                                                          _______________________ 

Date                                                                                                       Signature 



List of Participants 

YOGA AND MENTAL HEALTH 

15/12/2021 – 21/12/2021 

KHANDRA COLLEGE (K.N.U.) 

Khandra, Paschim Bardhaman 

Sr. Name & Designation 
 

 TEACHING STAFF 

  

1 Dr. Abhisek Bhattacharya 

Asst. Prof., Dept. of English, KC (KNU) 

2 Prof. Amrita Sett 

Asst. Prof., Dept. of History, KC (KNU) 

3 Dr. Ashish Kr. Chakraborty 

Assoc. Prof., Dept. of Pol. Sc., KC (KNU) 

4 Dr. Debarati Das 

Asst. Prof., Dept. of Economics, KC (KNU) 

5 Prof. Dhiren Mandi 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

6 Dr. Koustav Roy 

Asst. Prof., Dept. of Commerce, KC (KNU) 

7 Prof. Rajat Heembram 

Asst. Prof., Dept. of Bengali, KC (KNU) 

8 Prof. Sadiya Pravin 

Asst. Prof., Dept. of Hindi, KC (KNU) 

9 Dr. Sandip Tah 

Asst. Prof., Dept. of Geography, KC (KNU) 

10 Dr. Sudipa Chowdhury    

Assoc. Prof., Dept. of Bengali, KC (KNU) 

11 Dr. Sumita Mandal 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

12 Prof. Shubhalaksmi Raychowdhury 

Asst. Prof., Dept. of Pol. Sc., KC (KNU) 

13 Prof. Tapash Ghosh 

Asst. Prof., Department of Philosophy, KC (KNU) 

14 Dr. Uday Sardar 

Asst. Prof., Dept. of Bengali, KC (KNU) 

15 Mr. Biswajit Ghosh 

SACT II, Dept. of Geography, KC (KNU) 

16 Ms. Chumki Mondal 

SACT I, Dept. of Geography, KC (KNU) 

17 Mr. Santanu Jarimuni 

SACT II, Dept. of Geography, KC (KNU) 

18 Mrs. Munmun Nanda 

SACT II, Dept. of Economics, KC (KNU) 



19 Mr. Tarak Nath Nayak 

SACT I, Dept. of Sanskrit, KC (KNU) 

20 Ms. Mitali Sen 

SACT I, Dept. of Sanskrit, KC (KNU) 

21 Mr. Animesh Mondal 

SACT II, Dept. of Sanskrit, KC (KNU) 

22 Ms. Kripasindhu Ruj 

SACT II, Dept. of Sanskrit, KC (KNU) 

23 Mrs. Tanushree Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

24 Ms. Chameli Sharma 

SACT II, Dept. of Philosophy, KC (KNU) 

25 Ms. Madhumita Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

26 Mr. Sumit Mahato 

SACT I, Dept. of Philosophy, KC (KNU) 

27 Mrs. Lalima Chakrabarty Banerjee 

SACT II, Dept. of Music, KC (KNU) 

28 Mrs. Piu Banerjee 

SACT II, Dept. of Multimedia & Mass. Comm., KC (KNU) 

29 Mrs. Geeta Haldar 

SACT II, Dept. of Bengali, KC (KNU) 

30 Mr. Indrajit Ghosh 

SACT II, Dept. of Bengali, KC (KNU) 

31 Mr. Soumitra Singha Mahapatra 

SACT II, Dept. of Bengali, KC (KNU) 

32 Mr. Joydeb Kumbhakar 

SACT II, Dept. of Bengali, KC (KNU) 

33 Mr. Gopinath Banerjee 

SACT II, Dept. of English, KC (KNU) 

34 Mrs. Sudipta Choudhury 

SACT II, Dept. of English, KC (KNU) 

35 Mrs. Rianka Banerjee 

SACT I, Dept. of English, KC (KNU) 

36 Dr. Anju Singh 

SACT I, Dept. of Hindi, KC (KNU) 

37 Mr. Arun Kr. Shah 

SACT I, Dept. of Hindi, KC (KNU) 

38 Mr. Aman Vishwakarma 

SACT I, Dept. of Hindi, KC (KNU) 

39 Ms. Priti Singh 

SACT I, Dept. of Hindi, KC (KNU) 

40 Mr. Kajal Kanti Bandopadhyay 

SACT II, Dept. of History, KC (KNU) 

41 Mrs. Rakhi Dhar 

SACT II, Dept. of History, KC (KNU) 

42 Mrs. Kalyani Garai 

SACT I, Dept. of History, KC (KNU) 

43 Mr. Sudip Kr. Sadhu 



SACT II, Dept. of History, KC (KNU) 

44 Ms. Priti Verma 

SACT I, Dept. of Pol. Sc., KC (KNU) 

45 Mr. Arup Dutta 

SACT II, Dept. of Pol. Sc., KC (KNU) 

46 Mrs. Ananya Sengupta (Dasgupta) 

SACT II, Dept. of Education, KC (KNU) 

47 Ms. Shulakshmana Chattaraj 

SACT II, Dept. of Sociology, KC (KNU) 

48 Md. Julfikar 

SACT II, Dept. of Phys. Ed., KC (KNU) 

49 Mr. Shubhadeep Panda 

SACT II, Dept. of Physics, KC (KNU) 

50 Mrs. Binita Nandi 

SACT II, Dept. of Chemistry, KC (KNU) 

51 Mrs. Pritisha Roy 

SACT II, Dept. of Chemistry, KC (KNU) 

52 Mr. Prasanta Panda 

SACT II, Dept. of Mathematics, KC (KNU) 

53 Mrs. Uttama Dey 

SACT II, Dept. of Botany, KC (KNU) 

54 Mrs. Gopali Shampa Roy 

SACT II, Dept. of Botany, KC (KNU) 

55 Ms. Piyali Chakraborty 

SACT II, Dept. of Zoology, KC (KNU) 

56 Mrs. Ranita Gupta 

SACT II, Dept. of Zoology, KC (KNU) 

57 Mr. Kapileswar Nandi 

SACT II, Dept. of Commerce, KC (KNU) 

58 Mr. Prabhat Dutta 

SACT II, Dept. of Commerce, KC (KNU) 

59 Mr. Volanath Mondal 

SACT I, Dept. of Commerce, KC (KNU) 

  

 NON-TEACHING STAFF 

  

60 Mr. Ranjit Mukherjee 

Cashier 

61 Mr. Biswanath Dhibar 

Clerk 

62 Mr. Arpan Sarkar 

Clerk 

63 Mr. Subinoy Dey 

Clerk 

64 Mr. Gourgopal Mondal 

Electrician cum Caretaker 

65 Mrs. Santana Dewasi 

Geography lab attendant 

66 Mr. Swapan Ruidas 



Guard 

67 Smt. Kajoli Ruidas 

Sweeper 

68 Mr. Sisir Sen 
Part time gymnasium attendant 

69 Mr. Kartik Ruidas 

Karmabandhu 

70 Mr. Bhakti Pada Ruidas 

Casual staff 

71 Mr. Bidhan Mondal 

Casual staff 

72 Mr. Anath Nandi 

Casual staff 

73 Mrs. Samapti Khan 

Casual staff 

74 Mr. Sevak Banerjee 

Casual staff 

 

 

 

 

 

                                       

 ______________                                                                                            ______________ 

Coordinator (IQAC)                                                                                            Principal 

 

 



From, 

Teacher-in-Charge 

Khandra College, 

P.O.: Khandra, 

Dt.: Paschim Bardhaman 

Pin: 713363 

 

Seven (7) Day Training Programme on “Practical Training in Office Suit” 

to be Organized by the College dt. 20/04/2023 

 

All college staff – Teaching (Permanent & Guest Faculty) and Non-Teaching – are 

hereby informed that the college has resolved to organize a seven (7) day training course on 

“Practical Training in Office Suit” from 10/05/2023 to 16/05/2023.  

Members of the staff and faculty are requested to register their names with Dr Kaustav 

Roy, Assistant Professor in Commerce or Dr. Debarati Das, Assistant Professor in 

economics, within 30/04/2023 and ensure their participation in the programme. 

 

 

 

 

 

 

  

 

 IQAC Co- ordinator                                                                                      Teacher-in-Charge  

 



 

 

  

ORGANIZED BY 

                                    KHANDRA COLLEGE (K.N.U.),                                 

KHANDRA,                                                                    

PASCHIM BARDHAMAN.                 

https://khandracollege.ac.in/      

PRACTICAL TRAINING IN OFFICE SUIT  
FOR TEACHING AND NON-TEACHING STAFF 

10/05/2023 – 16/05/2023 

 



 

ABOUT THE COLLEGE 

 

 

Khandra College, a co-educational institution imparting higher education, is 

located at Khandra, Dist. Paschim Bardhaman, West Bengal (Lat-23° 06’ 33’’ N & 

Long-87° 22’ 0’’ E). The college was established in 1981 under the leadership of the 

late Amalendu Bakshi, a local Philanthrope, to cater higher education among the 

boys and girls of the surrounding area. The primary motto of the college was to set 

up a minimum infrastructure for imparting higher education to young students who 

were mostly first-generation learners coming from economically backward strata 

of the society. The effort was soon acknowledged by the Government of West 

Bengal, and in the year of its inception, the University of Burdwan accorded 

affiliation to the college as a co-educational institution for higher studies. 

The Academic activities of the College were inaugurated in 1981 with only 

B.A. General Course of studies in Bengali, English, History, Philosophy, Sanskrit, 

Political science and Economics with few students. In 1985, the B.Com General 

Course was introduced, and from 1996 onwards Honours Courses of studies in the 

aforementioned disciplines were made accessible to the students. 

The College, which was born an unknown sapling upon the mining crags of 

Ukhra and Andal, far away from the glitter of the metropolis, may now boast of 

holding fourteen Major Courses of studies in its branches by the side of twenty 

 

ABOUT THE COLLEGE 



Minor courses of studies to enrich its foliage. This has become possible as a 

consequence of the combined efforts rendered by the Teachers, the Students, the 

local people and each and every staff member of the institutional family. 

Khandra College received its Assessment and Accreditation by NAAC for the 

First Cycle in the year 2007. Our efforts were once more acknowledged when we 

received accreditation from NAAC for the second cycle in 2018. Now we are 

looking forward to a newer dimension in our attempts to embrace the NEP 2020 

guidelines in imparting Higher Education to our students through various 

academic, administrative and co-curricular activities. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Office suite software, such as Microsoft Office or Google Workspace, plays a 

pivotal role in the functioning of academic institutions, benefiting both teaching 

and non-teaching staff in various ways. 

For teaching staff, office suite software provides essential tools for creating, 

organizing, and delivering instructional materials. Applications like Microsoft 

Word enable educators to prepare lecture notes, syllabi, and study guides with 

ease, while PowerPoint facilitates the creation of engaging presentations for 

classroom lectures or online seminars. Spreadsheet software like Microsoft Excel 

proves invaluable for managing grades, analyzing data, and conducting 

research. Office suite software fosters collaboration among teaching staff, 

allowing for the seamless sharing and editing of documents and resources. With 

cloud-based platforms like Google Docs or Microsoft OneDrive, educators can 

collaborate in real-time on lesson plans, curriculum development, and research 

projects, regardless of geographical location. This promotes teamwork, enhances 

productivity, and facilitates the exchange of ideas and best practices among 

faculty members. 

For non-teaching staff, office suite software streamlines administrative tasks 

and facilitates communication within academic institutions. Word processing 

ABOUT THE TRAINING COURSE 

 



software simplifies tasks such as drafting emails, creating reports, and 

maintaining documentation, improving workflow efficiency and organizational 

effectiveness. Office suite software supports institutional operations, including 

budgeting, procurement, and record-keeping. Spreadsheet software like 

Microsoft Excel proves invaluable for financial planning, tracking expenditures, 

and generating reports for budget analysis. Presentation software facilitates 

communication with stakeholders during meetings or conferences, while 

database management tools help maintain student records, faculty profiles, and 

institutional data securely. 

From enhancing teaching and learning experiences to streamlining 

administrative tasks and supporting institutional operations, these versatile tools 

empower both teaching and non-teaching staff to fulfill their roles effectively, 

collaborate efficiently, and contribute to the overall success and advancement of 

the academic institution. 

 

 

 

 

 

 

 



 

 

 Microsoft Office Skills in Excel, Word, PowerPoint, Outlook, Teams and 

Access. 

 Advanced MS Excel skills. 

 Advanced MS Powerpoint designing and presentations. 

 Office tools including using columns, indents, footers, borders and 

watermarks. 

 Printing in various formats. 

 Using Office in tandem with Access.  

 

 

 

 

21 hours over the course of 7 days. Classes will be held beyond college 

hours. 

 

 

 

100 participants (Teaching and non-teaching staff only). 

 

COURSE OBJECTIVES 

COURSE DURATION 

COURSE INTAKE 



 

 

 Dr Kaustav Roy, Assistant Professor in Commerce, Khandra 

College, KNU. 

 Dr. Debarati Das, Assistant Professor in Economics, 

Khandra College, KNU. 

 

 

 

 

 

RESOURCE PERSONS 



 

 

__________________                                                              __________________ 

Signature                                                                          Date    

 

CERTIFICATE OF COMPLETION 

 This is to certify that  

 

 

Participated in the programme 

Practical Training in Office Suit  

From 10/05/2023 to 16/05/2023.       

 

 



List of Participants 

OFFICE SUIT 

10/05/2023 – 16/05/2023 

KHANDRA COLLEGE (K.N.U.) 

Khandra, Paschim Bardhaman 

Sr. Name & Designation 
 

 TEACHING STAFF 

  

1 Dr. Abhisek Bhattacharya 

Assoc. Prof., Dept. of English, KC (KNU) 

2 Prof. Amrita Seth 

Asst. Prof., Dept. of History, KC (KNU) 

3 Dr. Ashish Kr. Chakraborty 

Assoc. Prof., Dept. of Pol. Sc., KC (KNU) 

4 Dr. Debarati Das 

Asst. Prof., Dept. of Economics, KC (KNU) 

5 Prof. Dhiren Mandi 

Asst. Prof., Dept. of Sanskrit, KC (KNU) 

6 Dr. Hillal Sekh 

Asst. Prof., Dept. of Philosophy, KC (KNU) 

7 Dr. Koustav Roy 

Asst. Prof., Dept. of Commerce, KC (KNU) 

8 Prof. Rajat Heembram 

Asst. Prof., Dept. of Bengali, KC (KNU) 

9 Prof. Sadiya Pravin 

Asst. Prof., Dept. of Hindi, KC (KNU) 

10 Dr. Sandip Tah 

Asst. Prof., Dept. of Geography, KC (KNU) 

11 Dr. Sudipa Chowdhury    

Assoc. Prof., Dept. of Bengali, KC (KNU) 

12 Dr. Sumita Mandal 

Assoc. Prof., Dept. of Sanskrit, KC (KNU) 

13 Prof. Shubhalakshmi Raychowdhury 

Asst. Prof., Dept. of Pol. Sc., KC (KNU) 

14 Prof. Tapash Ghosh 

Asst. Prof., Department of Philosophy, KC (KNU) 

15 Dr. Uday Sardar 

Asst. Prof., Dept. of Bengali, KC (KNU) 

16 Mr. Biswajit Ghosh 

SACT II, Dept. of Geography, KC (KNU) 

17 Ms. Chumki Mondal 

SACT I, Dept. of Geography, KC (KNU) 

18 Mr. Santanu Jarimuni 

SACT II, Dept. of Geography, KC (KNU) 



19 Mrs. Munmun Nanda 

SACT II, Dept. of Economics, KC (KNU) 

20 Mr. Tarak Nath Nayak 

SACT I, Dept. of Sanskrit, KC (KNU) 

21 Ms. Mitali Sen 

SACT I, Dept. of Sanskrit, KC (KNU) 

22 Mr. Animesh Mondal 

SACT II, Dept. of Sanskrit, KC (KNU) 

23 Ms. Kripasindhu Ruj 

SACT II, Dept. of Sanskrit, KC (KNU) 

24 Mrs. Tanushree Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

25 Ms. Chameli Sharma 

SACT II, Dept. of Philosophy, KC (KNU) 

26 Ms. Madhumita Mondal 

SACT II, Dept. of Philosophy, KC (KNU) 

27 Mr. Sumit Mahato 

SACT I, Dept. of Philosophy, KC (KNU) 

28 Mrs. Lalima Chakrabarty Banerjee 

SACT II, Dept. of Music, KC (KNU) 

29 Mrs. Piu Banerjee 

SACT II, Dept. of Multimedia & Mass. Comm., KC (KNU) 

30 Mrs. Geeta Haldar 

SACT II, Dept. of Bengali, KC (KNU) 

31 Mr. Indrajit Ghosh 

SACT II, Dept. of Bengali, KC (KNU) 

32 Mr. Soumitra Singha Mahapatra 

SACT II, Dept. of Bengali, KC (KNU) 

33 Mr. Joydeb Kumbhakar 

SACT II, Dept. of Bengali, KC (KNU) 

34 Mr. Gopinath Banerjee 

SACT II, Dept. of English, KC (KNU) 

35 Mrs. Sudipta Choudhury 

SACT II, Dept. of English, KC (KNU) 

36 Mrs. Rianka Banerjee 

SACT I, Dept. of English, KC (KNU) 

37 Dr. Anju Singh 

SACT I, Dept. of Hindi, KC (KNU) 

38 Mr. Arun Kr. Shah 

SACT I, Dept. of Hindi, KC (KNU) 

39 Mr. Aman Vishwakarma 

SACT I, Dept. of Hindi, KC (KNU) 

40 Ms. Priti Singh 

SACT I, Dept. of Hindi, KC (KNU) 

41 Mr. Kajal Kanti Bandopadhyay 

SACT II, Dept. of History, KC (KNU) 

42 Mrs. Rakhi Dhar 

SACT II, Dept. of History, KC (KNU) 

43 Mrs. Kalyani Garai 



SACT I, Dept. of History, KC (KNU) 

44 Mr. Sudip Kr. Sadhu 

SACT II, Dept. of History, KC (KNU) 

45 Ms. Priti Verma 

SACT I, Dept. of Pol. Sc., KC (KNU) 

46 Mr. Arup Dutta 

SACT II, Dept. of Pol. Sc., KC (KNU) 

47 Mrs. Ananya Sengupta (Dasgupta) 

SACT II, Dept. of Education, KC (KNU) 

48 Ms. Shulakshmana Chattaraj 

SACT II, Dept. of Sociology, KC (KNU) 

49 Md. Julfikar 

SACT II, Dept. of Phys. Ed., KC (KNU) 

50 Mr. Shubhadeep Panda 

SACT II, Dept. of Physics, KC (KNU) 

51 Mrs. Binita Nandi 

SACT II, Dept. of Chemistry, KC (KNU) 

52 Mrs. Pritisha Roy 

SACT II, Dept. of Chemistry, KC (KNU) 

53 Mr. Prasanta Panda 

SACT II, Dept. of Mathematics, KC (KNU) 

54 Mrs. Uttama Dey 

SACT II, Dept. of Botany, KC (KNU) 

55 Mrs. Gopali Shampa Roy 

SACT II, Dept. of Botany, KC (KNU) 

56 Ms. Piyali Chakraborty 

SACT II, Dept. of Zoology, KC (KNU) 

57 Mrs. Ranita Gupta 

SACT II, Dept. of Zoology, KC (KNU) 

58 Mr. Kapileswar Nandi 

SACT II, Dept. of Commerce, KC (KNU) 

59 Mr. Prabhat Dutta 

SACT II, Dept. of Commerce, KC (KNU) 

60 Mr. Volanath Mondal 

SACT I, Dept. of Commerce, KC (KNU) 

  

 NON-TEACHING STAFF 

61 Mr. Ranjit Mukherjee 

Cashier 

62 Mr. Biswanath Dhibar 

Clerk 

63 Mr. Arpan Sarkar 

Clerk 

64 Mr. Subinoy Dey 

Clerk 

65 Mr. Gourgopal Mondal 

Electrician cum Caretaker 

66 Mrs. Santana Dewasi 

Geography lab attendant 



67 Mr. Swapan Ruidas 

Guard 

68 Smt. Kajoli Ruidas 

Sweeper 

69 Mr. Sisir Sen 
Part time gymnasium attendant 

70 Mr. Kartik Ruidas 

Karmabandhu 

71 Mr. Bhakti Pada Ruidas 

Casual staff 

72 Mr. Bidhan Mondal 

Casual staff 

73 Mr. Anath Nandi 

Casual staff 

74 Mrs. Samapti Khan 

Casual staff 

75 Mr. Sevak Banerjee 

Casual staff 

76 Mr. Rahul Banerjee 

Casual staff 

77 Mr. Parijit Roy 

Casual staff 

78 Mr. Ananda Sharma 

Casual staff 

79 Mr. Gopal Mondal 

Casual staff 

80 Mr. Chotton Ruj 

Casual staff 

81 Mr. Ashrujit Mitra 

NWNP staff 

82 Mr. Arun Banerjee 

NWNP staff 

83 Mr. Dolon Karmakar 

NWNP staff 

84 Mr. Biswajit Mondal 

NWNP staff 

85 Mr. Subhajit Ghosh 

NWNP staff 

  

 

                                       

 

______________                                                                                                      ______________ 

Coordinator (IQAC)                                                                                            Teacher-in-Charge 

 

 


